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Learn in English

@ The desktop is the main screen area that you see after you turn on your computer and
log on to Windows. When you open programs or folders, they appear on the desktop.
You can also put things on the desktop, such as files and folders, and arrange them
however you want.

® The taskbar sits at the bottom of your screen. It shows you which programs are
running and allows you to switch between them. It also contains the Start button.

@ Icons are small pictures that represent files, folders, programs, and other items.
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Learn in English

Personalizing your computer

You can add a personal touch to your computer by changing the computer's theme, color, sounds,
desktop background, screen saver, font size, and user account picture. You can also select specific
gadgets for your desktop.

® Desktop background: The desktop background, also called wallpaper, is a picture, color, or
design on the desktop. You can choose one picture to be your desktop background or you can
display a slide show of pictures.

@ Screen saver: A screen saver is a picture or animation that appears on the screen when you haven't
used the mouse or keyboard for a set period of time.

@ Desktop gadgets: Desktop gadgets are customizable mini—programs that can display information

such as continuously updated headlines, a picture slide show, or contacts, without having to open a

new window.
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Learn in English

Copy and paste a file

When you copy and paste a file , you're making a duplicate of the original file that you can
then modify independently of the original file. If you copy and paste a file to a different
location on your computer, it's a good idea to give it a different name so that you'll remember
which file is new and which file is the original.

To copy and paste a file:

1. Open the location that contains the file you want to copy.

2. Right—click the file, and then click Copy.

3. Open the location where you want to store the copy.

4. Right—click an empty space within the location, and then click Paste. The copy of the

original file is now stored in the new location.
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Learn in English

Using Calculator

You can use Calculator to perform simple calculations such as addition, subtraction,

multiplication, and division. Calculator also offers the advanced capabilities of a

programming, scientific, and statistical calculator.

You can perform calculations by clicking the calculator buttons, or you can type calculations

by using your keyboard. You can also use the numeric keypad to type numbers and operators

by pressing Num Lock.

1. Open Calculator (start—» All programs —» Accessories —» Calculator).

2. Click the View menu, and then click the mode that you want.

3. Click the calculator keys to perform the calculation you want.
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Error! Hyperlink reference not valid.

Command Prompt is a feature of Windows that provides an entry point for typing MS DOS
(Microsoft Disk Operating System) commands and other computer commands. The most
important thing to know is that by typing commands, you can perform tasks on your computer
without using the Windows graphical interface. Command Prompt is typically only used by
advanced users.

When you're using Command Prompt, the term command prompt also refers to the right angle
bracket (>, also known as the greater than character) that indicates the command line interface
can accept commands. Other important information, such as the current working directory (or

location) where the command will be run, can be included as part of the command prompt.
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Learn in English

Region and language

You can change the format Windows uses to display information (such as dates, times, currency,
and measurements) so that it matches the standards or language used in the country or region
where you're located. For example, if you work on documents in both French and English, you
can change the format to French so that you can display currency in euros or display dates in the
day/month/year format.

Ifyouneed to type and edit documents in more than one language, you can add input languages.
Many input languages support a variety of keyboard layouts, input method editors (IMEs),
and speech and handwriting recognition programs. Deciding which of these options to use is
usually a matter of personal preference. Experiment with the options to discover which work

best for you. Even if you do most of your work in one language, you might want to try other

keyboard layouts.
aas dalin )

Additional 03531« Sl
Advanced 48 iy
Balanced Jolaza
Communication oobe Bl
Components el o
Compress 03 pid
Configure Sxs S
Currency PIEED
Feature Cd g2 ‘QS/}J
Manufacture okl 41,8
Performance & 1,5
Power option & pee 18z Sladas
Precision <o
Printer _,§;L'>
Reduce oels
Region a-l caike
Repeat rate LS e



Shais e (s

aass aalin )

Scheme ,?J

Settings ol
Share &8 S sl
Speech recognition ki e
Synchronize W e rKA.b
Task scheduler S ol aab
Thumbnail S s
Time zone Sl 4l
Tutorial ui)'}‘T

£3.908 g2 0313 inlad a6 55 00d cntl S0 4ol Cunnd cals 218 Ja 5 Y

S o 23,008 55135525 ¥ Saing 5330 b pean &SN iz (23 L b 4 =Y

ey r\gﬁ.\ |, aidats 5 b3 Ol Control Panel s ey o 4l f’\.\5 =Y

> Speech Recognition 4l 0,8 -F

S ol s (535 1y e Sl S s o =0
§Cuws> Task Scheduler 1331, 5 S8 -F

Yyy



33425 095 (ol Gl it Juad

time. microsoft.com s cele b izl & Jlail b &S s ol (6, 5b 1) col oladas -
235 S5l rgv'-e

S i 53 aaks S\ sl p L las Y

S anlin 1) 5 5 e (555 1o S5 58 o Y

B sl 53 vy 5 et SL SIS LU L adty o s ool 5,00 15 B ay Oladass ¥
55k

350 sl 5 5l panns b (3 S5 IS 4 0 51 g o (55 5b A slowl st ol 4 5 4 G a5 51 S -0
-3, Sleep Sl & w103 S Sl o 51 s

S G 1 (o o 5L) Games ad g G sans el a1 =F

S 53 Ao ol sl 5 ool ek ol s 4 1y usle So il JSa =Y

s i35l S s o Ly b S 1S e —A

3153 023 ey Al 15 0l 53 5 a3 53 s § 5,5 15 Canon Inkjet iP1700 Jua Sl S -4
sk 4 el Gl o Vo cole ul) i p & 08 g ol sk |, Notepad 4, -V e

.\}M‘f\J\S;P

Yyy



Shais e L~

! "“;JLP S i

£ 5 Gl 5w |y s el x| ol 5 o Control Panel s 4,8 Pl 55 =)
Region and language (v Programs and Features (.l
Folder Options (s Power Options (C
£3,15 0 5m 5 ows celua Koo 5l sl 4l 035331 oSul Date and Time 58 51 S, P18 oY
Internet Time (o Date and Time (4!
Time Zone (> Additional Clocks (C
$Cum> Sound 5,3 Recording S, ju 5,8 =¥
L i 513 o8 s s (o o iy 5 ol ol ()
lao oo sl oK ;»1& (> Sasy sl sl lae r‘bﬂ (C
f85 g0 plxil | as 4> Folder Options » s ;5 Open each folder in the same window wl-f
b g 3k A8 ot 3wy p (A
P P o B S PRV N (8
g ot Sbad g ad iy 60 S OLS L
Db o bady Ay 55, S L LG
§.6 g0 hses Computer s o o JU g gly5 554 o el Folder Options s 4y 8 r\.\§ -0
Don’t show hidden files, folders, and drives (<
Hide extention for known file type (o
Hide empty drives in the computer folder (C
Display the full path in the title bar (s
S et | b)) B 2n G 5 4 s olebis wily g &y r"s by -f
Folder Options (& Power Options (|
Sound (s Fonts (C
YyY



33425 095 (ol Gl it Juad

Saay g lal 3l

High Performance (o Power Saver (4!

None (s Balanced (C

$aS e |y S5 5 Joue oLb1 i ailats 45l 5 s Region and Language ;5 S, o r\.\f o =A
Formats (o keyboards and languages (4!

Location (s Administrative (C

SJ}J@»;U&M\L_J{(\JJ‘\Md,)au@duutjqudu—\
Programs and Features (o Task Scheduler (!

Speech Recognition (s Keyboard(c

> Mouse ;5 5 Pointers S s,V e

ool Cunly s o 6 4S5 Gl e ()

oosbe S o)l o i (0

sl S o )lil IS e d

AUl 4 ol Sl o8 s 5 sl Slaasedta (5

Saa g Sosal 1y aab, 1L Speech Recognition s oy s 4y S rbS -\
Train your computer to better understand you (!

Take Speech Tutorial (&

Open the speech reference card (C

Set up microphone (s

Sw\u,;u?@ﬁl.?rt)w&;@)&;—\\’

ol Sl a2 e S (A

Sl s a2l S sl 4 Sl (5 3 gms Nl sl ol oGl (2

YYO



Shais e e

9mngauL>da\ \)4.;”;(\.6 4b.¢\«~‘5¢\aulﬁ)4ﬁhjs.§idv\>d‘j -\Y¥
End (v Run (|

Delete (s Properties (C

‘&ﬁwu; r\.»S -\¥

iy 1 ol 555 U8 s 1 0Tl izl Sl b5 s

-Cewl ssalise L Task Scheduler )l 5 g (55 o ol (1 4l o (0
-3,15 5,8 Speech Recognition ;131 o « g o sl 0lu 5l eslizal 1, (2

23133525 65 s 6 Sl ae T 5y 50 (25 i ssb 4 (5

Yvg



&é%x#wblﬁ . P-w J*a}

:M‘JSJM

oL, sl S

P4 0y o oSl g s 5l el ol aalllas 1 e

il 1) S g Ao g -

.%l 1, (Disk Clean up) s 65w S 5 oo S Format o -
il ) S (g5l a2 LSS ol -

8 sk 1y ol 50 S 4 Sledbl 51 oLty abuud &1 g5 -

.%lx |, Device Manager 3 Task Manager b ;8 | sl -



Shais e e

dodio
o)@.c@r:w)gab)lbld)\a.@fdyﬂ.;b)g L) s i & ol il 6l dails 51 S St S
bbb i 5 ! ‘6_,5.uuujq;,,@nu&u)gr\eg\,&@j\uu@\éw\w oyl
7 53%ias 53395 oS SleMbl G5k 50 35 e b bl 3 g2y & Saws o S il (Saa b a5
o e 81 25l imad 0,130 52y v S gL‘S Gl s S Sy e s gkins e gl )
(ks oy b fud ol 5o .cmlb,\‘zr.h\;)‘,.u“,)“u@duj\}\w,\ﬁ\‘_jl,);duubj

MM‘PMTDMMLSL&)‘JS‘QM}‘f»\J\:))dLﬁMLjC«jAA‘&%)Cﬂ"JL#

Swrd v A bwL.J \-Y
|y o S (ol gy Cupi 5 S S > Sledbl puilesle 51, as o il N5 & 5b olas
3l o o 4 515 Sy pisl 4 A e il L 7 S S b i a

35 (Format) sy U 15 W ol by b 15 51 solizal (51 st ol

035 S b S 03 5 Cu b gt o silpo 0] Ol g adS (585 o ST sl s SS 0 S s A
e b5 atld (Gl o G s a5 BB L5k el (Siaa 5 3,15 Sl o] Ol s 418
Pl asmy g B s 00 S Hsb e o sl bl

o3l &l 58 Loy Cov slb K> e : (Low Level Format) ool ch.u xS -
a5 S0 50155 1 OledBT ol 5 autl ool Bl Sass ol 613 0T 31 o 5 835 0 ol o
P g il S5 s el

el 5,85 atle Sns o sl ool el ate gty I = (bt b YL ch-‘ o B -Y
slas 5 (Root Directory Table) 4y Cuw gé 4o «(File System) oy e~ «(Boot Sector)
355 p Srs slo w3l

g Ll 1o S it iy LU s g b aalsl

YYA



Sued 93 S Format Y-V
dasls L) 15 5550 0150 63, 5 e Computer o oy 5,15 lasl «Suws oo S Format b cun 6 g1,

V=Y JS) a8 Ol | Format 4y 5 3 S el SIS (28

o Ve G v (e G

L v ¢ o Ve

g [— “—_.. [ —_—
i i i L il [ : . T T=riur]

oot 5| W e e B A
- —_———

bt rrm— =

. T L] T 5 [ 1]
J__"" e e B s

B e e e
=_ 1 J m = - -
W e s
o b o o W et Pt D =8
— Rl

. W o i

f— ke sl ~mry

i e e T

o et W Ewpr

oy Lol e W E Fom

i b [ —

S —— L

Al B

T e e ' o W
e e e W B ]

Format A.‘.i;glécﬂ -V S

.w“staﬁ@ﬁd});w‘)rl@ﬁ‘\)JEJ)}AQW

Format 3l -Y-V S

Yva



Shais e L~

Format ¢ ay§ V-V J si>

Sl 5 w5

-

B ol 5 Py C,.p_/.l: Capacity

) S (p Gt |y 0y y Cophe Jod g5 b B e
S J}’.'}‘_C’_l‘w’\ 2 obsle 5 Cupe Gl et (U
.(Ju"}..";‘;a\.‘...t\()\L&K)}k{dﬂ&bwjaéfw\ﬁba
wigh o 4 8 W o id 1y il jacasi LG axly pojlal Allocation unit size
uL;;ﬁg;a»a\?ﬁ)dguM\)Jg}f@(Guster)
.(w\jﬁ&esaudbdw

File System

b b2 e Al 4 1 oledis Restore device defaults
S o |y al cs Volume label
JiLB MJ}‘#ML‘W})J‘)J)»)@(&‘\)@demdu QuiCk Format

(N g g0 2l odzme o Cun b

s 8 55 50 53). 8 o 3Ll 1, 5116l (Floppy) eSuus & Create an MS-DOS start up disk
Ol Sadins 5 Com Seaws G b 5151l 5050 Sl Sl
3515 53505 511 ol, 1) s s nl Jans g 1 5 o il 0
( 2 Command Prompt Jaoe

(Disk Cleanup) s ¢ jlw SL Y=Y

a5 S G Sl e 45 S 3o L e 535 5 (B30 sl JB S B bl 51 uan

b ol 5 &8 G 5o sl 155 il 0 g s & ol (s il 2 gt 0 G a6

Sl (St 3 04 nl oMo aile o L s (55,

Disk 4l Loy . a8 Jlaut |y oo Sians gliad o 5 gt sl | ek i (535 S92 o s Ji6

Sl a5 315] o Sss 5L b S SU 1 5 g5 s 53,2 s sb 6 23157 0 Cleanup

s S JWs 1, 55 ol e Disk Cleanup b g1 21

Phgd ) e 35l5 =Y

Start—» All programs —» Accessories —» System tools —» Disk Cleanup
Y=V US) 0 Ot 1) 5,50 mlh0 05 o plb &S (6,0 0 =Y
Yye



sl T OPE Vou WY B R LD
[Devwms.

&
o J [ 6w |

s sl Y- ¥ K

QlJ‘:.aO,:\Afd“)rp)a.(f—VJQJ)a;ﬁwwbaﬂa\ﬂdl}aﬂﬁ\)ajax‘jdﬁ&l“ajo\}g—\"

.Jﬂw\a&%uwﬁﬁgcx‘wufg‘“‘“hft

Disk Cearp s
a ﬂhhn 1 Thisag ke o o

s 3131 b o) e duslons —F- ¥ IS

0=V JKG) 554 g0 obles Disk Cleanup K sl s 5l e ¥

b mlllhhhuhﬂ‘lﬂdﬂ

Forn iz et

¥

mam—-n [
e ] Y R

Iﬂ Py Bin £ T

E,_jmu.m NIE .

ﬁﬂ—iﬂ-_-r 'II‘_|
Dienicmpains.

Drmrizaded P Fins wn P gl
el Rl T iy S g
sove R viemponty mend o, 9% T

Disk Clean up 28 -0 -V S
Y



Shais e L~

LAY
5 5038 Sl SIS Computer s oy s i )50 0155 S 4155 g0 Vb gy rosdle
-aS SIS Disk Cleanup asSs (555 o plb 158 55 .08 sl | Properties

a8 G B ad amiis 6B gy atws (ull 0 =Y IS )5 Files to delete Cus 53 -0
View 485 55, SEL .w\;uwydd}.\?))‘J}J}@)UTJ)}AJ&J;\»\QS@&%J)’\
.JJ‘Q J}?}LQJA“B sl u\S.a\Flles

Disk Clean up » zu ;3 S L6 b LB -Y -V 50>
Sl 5 S

S i |y izl sleas s Al gla 6| Downloaded Program files

A8 G 1y o gyl gl Temporary Internet Files

A5 Gl | e (€5 0d 0 o5 0 Sliw Offline webpages
A o e |y e (551 5 s b L6 Debug Dump Files
S g G Ly ol sl b aes 505 S s 1y bzl Sl Recycle Bin
.);}.;Www#g@r@mogdu&uq;\, Setup Log file
.xxa.uzg;,,augg\utj@d\ﬁ\r@sgs,.du&ug;\, Temporery files
N g obml Al b ol s S Qb L Gos Game Statistics files
gt g0 dowl o S 5 FK;A S b b Gis Error Reporting file

More options S u b 48 SIS Clean up system files 4S5 ¢ 5, st o b6 5 5 Sb ), -
(=Y JSKG) s oals iules e 4
s s (# =Y JS) )3yl s Programs and Features Cud 5o Clean up a8 55, SIS L -V

b 00315 ek & e (§55 0 i S 4l S Sl 5 ot 5|y Program and Features

YYYyY



More Options ,s5 > System Restore and Shadow Copies caand ;s Cleanup 438 (55, SIS L -A
T ol § 5 oSGl (Restore point) ob b bli . aS i |, inns 23k BB sl 57 ga (Y Je)

4 S Ok a5 55, b s -

@WWH{ FrT T
| Progrees and Festums || gl (fiap kS sl

Tou can b oy del; poace by memgeng progrea Tat
r P T P L

ardd Shasdcw Copamy

Sty Fanators

Vo S0 Vel PR Dl SOB0E Sy A TereeD B Dl [T
i Sl el ekony Dot

I pomg aciborn. o Wircdown P cigls gl incluide iy
Wi g i Dhied eedees Ciepeele FL BEio
“# @i Pt of oy pderdn. Thas rfoemaler will ghic

More Options S u -V K

S G 1D gl Gys 0 b s Cign sl WUV Y
(Disk Defragmenter) w3 wldd oluas JL& f-v
B! & e oy it A5 5 o Sias 93 SAS | sboal el Sae JY b 55 o LS
b J o5l r*‘;u&uwéuﬁwédwdjh?)@db Db b e S
P8 JUis 1y 3 el maal, b S Gl 5 s g0 00kl Disk Defragmenter asb , 31 o Stgs &S
W) rl’.ﬁ‘\);ju—'ﬁwﬁj\é—\

Start—» All programs —» Accessories —» System tools —» Disk Defragmenter ®
Yy



 That bt will Bieck: s Bk £ i

[ |

[ om || Conca ||

xb)&&y‘,‘b‘))g—v —ngu’/

Disk Defragmenter asl ; -A =Y JS

shais J‘L;f‘w o —

Computer s s ;3 b 5,5 ulys $5, ®
ol |, Properties av S 5 555 cwl, SUS
Coad > 9 o 5L & 608 55 S
&5 &5, Tools S, ;| Defragmentation

V=V [S8) a8 S Defragment now

((A—VJQJA) )}d@jhﬁsdjégj.}_*
ol Gl a2l B Sl gls cad
(Sl LS Oldas 51 s Ll oadosls
o 035 OBl 1y B )5 plhs )
b aS SIS Analyze disk 485 3,
(A=Y JS) 550 5l w5 4500 Slles

\AAS



—o LSO
2, 5y il il (555 5 ol amLSs Sldas ol S |

iy sl (A=Y USG) s g0 00l Ll Sty S 5 4550 S ey 05 Progress ¢ s 5o =Y
Last Run ¢ siw 55 o Jolov 5 4 20 rl“;‘}‘u“i .48 S Stop operation asSs 5, ily o Sldas
6})‘6)L~4?)l¢§ibl¢la$t}f§}‘5\j.Jﬁ@o.}bd‘.ﬁuWQ&QJCE“)JQL:—){L‘;.&S\%M)J

.S SIS Defragment disk 4y ;8

LBRN0E 11 SLF % Bruparraadi.
AR R L]0 Sl i Frageeprdnli.
LIR0CE L1LY ded s Frugemaniali
AR REE 1107 dekd 1% Bl
o REETESETYAR bl A Reeanad

iy g TRl 1w ol g irw e
T ban e o o sl raad 7

Saed Sl a0 -4 Y S

—e LS
;ﬁdawﬁwhwﬁujlﬁ&@jﬁ\ﬂg\f ‘JM,QJ'QJ}\MASUJJ‘,@);
eV R r\}.c.‘l‘bd)'l.u?)l:&_c)lglﬁp

Yo



Shais e (s

Ol Ode (Vo= ¥ ISW) s o slis Progress ¢ siv 5o Sl an LS Jol e €6 iy ol =Y
cdalwl b & cel s b azds ais

S Gl a1 D gl Y=V e

[T LR

R —— RABATOEH L118 kel 1% Fragemsarstall
| il 1 R ] kbt gl
g e e s G RG] T bl % el

gk el L0 1150 Sk it Prageerinn]

F oo B mad [} (LE R

it T b Rk il i
“ ﬁn:lp-ﬂ“-h!-ﬁ-rﬁ-q

Sz gl 2 LG Sldas -V o=V IS
Sad (55l a2 LG Oldes gy ploj V-V
395 oo gy 0,13 S Seas ST 4 g s S s 53 Ss Gl o)L 6 earl 4 2 57 L
S g ol ) Oldee pl asl g o a1 oo rl’.v" L olhes ol )b S Odo ki p S
Pl 5 ol e 8l 1
(A=Y JS8) a8 S Disk Defragmenter s e 5> Configure Schedule asSs g5, -\
Disk 4l 51 s oL (Run on a schedule 4 5 sl b (V) =V JS) 5 5 o 5L &S 6,08 o =Y
&35, Daily) a8 jasia | g4y oboy iy, Frequency cuawd ;5 .35 o 8 Defragmenter
S Ozl | Ji s, 50 gl Select disks 4sSs 55, SUS b . (Coul 4lale Monthly 5 Sz Weekly

Yys



Disk Defragmenter asb » gau ol -V V-V S

(Backup) olestic aduus angi O-Y

dor g (Tt 3B G 5 g5 5 o gotemsns NS 55 Ale gagr Ol o L L]y 133 g g0 e
a3 o |y oSl I Backup 151 a1, 93 5 sols Coadl 51AL1L o Basls 3l cblis o)l i
S B3k L ol 0 B30 53 548 a2 55 5l 0500 6l B 51 olidy nd G o)l 5e0 a1 b
S Qs 1 ) ool el slesliaad 1,

(VY=Y JS) a8 SIS Backup and Restore ol s 5, «Control Panel s oy 55—

(;'g Backup and Restore

Backup and Restore ,Sg] -\ Y- Y I

Set up Backup au § (55, 03 505 agp olasis a5 &3S U oS 5y pe0 45 5308 g0 5L &S gl oty ,3 =¥
Y=Y ) as S

Yy



Back up or resione your files

Le by
Wt B b 58 B 18

L
T el P B G T U
T s | o P B L e i b Pt

B brd PR WL R fr s el

Backup and Restore o oo —\ Y-V S

Oy a3 Sl i - S ammain | iy died 0 o3 Jowa (VY =V ISG) 5 a0 0 5L &S 600 50 =Y

Ol dbnd 3 b Jon Ol -V $- ¥ S

YYA



6 ools 31 555 00 a8 S| Let Windows choose 4x S 48 gy s 53 (V0= Y JS&) gam 50,5 —¥
P18 o ity dna gatanes S Bl 5 5505 023 e Sl a0 S 0 (555 o A5ulS 35 g e
o) o s A ol s b St 314 U8 e s 53 45l 5 o 00 5 O] Let me choose 4§

.%SLSJSNCX‘C‘&SJG})}DJ}QWH)Q}?

-
L

Wikt o your wanil e Back up?

A R R e

i il ERCE g et P LEopd o by, L TR g B e el Ve Tolden,
i well BAE (PR § O SRERE, e h O b ol 1B SO i g d @ cog
weprhiang Thatih dirmy aill bl Guss bl 0 8 el pbbdbalil, 110 (bt il nl (5 0aE B

i ¢ RS LR Bl AT S ol R i el @ O ST o i e g
T ot et e it vl B B g G 8 el L

Ol 4ok 3 et =V 0=V IS

« LK
| bt gy mg ol ey Yy Ryl (L e

B b e 1y o8 L s, gl o b . o e vl bt
Ampte 4 8 g gy,

(| ot |

m ,m;,,guﬂigwl-\f-vp



J"“‘\‘;“ J‘L‘W o—

Q;IJSJ)}M)J .Jﬁ@o)‘)&uuﬁbwww ‘(\V—Vdg..z) J}J@Ohuéd).)g).)_f
|y s gl 5 &S SJS Change schedule ay 5 55 35 e Ol v Wit gl 0l o wl >
syl o8 b usS S Save settings and exit auF sy &g cpl 48 o (VA =Y JSKi)ads ploxil

3 gn daaw 5|

Hres olfen dho yous wean o b up?

“-#--ﬁ-h_ﬂhmhhﬁ“
b ek T

Ol b e g 0o —VA Y IS vt



S s oo 00ls Lanle plandy ass Ol (V4= ¥ ) Backup and Restore » sy s =Y
4 Ols > View Details asSs 55, KK 23 gt g sy 45 Oldes Backup now asSs 5,
(Yoo ¥ S 5 g o 03l ol et

Backup € oy o500 Sl 2 Yo Y IS

Lo (Computer Name) 4/, rbL‘,jJ'J&.:AJ.BackupJa_B S dnm o sty ud s pid Jowa s S1-A
(Y\-VJ&J)J,&&;ML«A

AR



shais J‘L"f“""““ o —

2w A Oty e sl Y-V IS

—e LSO o—

Sl ) SIS Computer o oy 55 K555 90 155 G5 s S Sl 5l by i a1

Backup 4 8 «Tools S w51 ¢35 oo 50 & (5,5 3 . a8 sl |, Properties ay S 505
&S olsesl | now

L———

M&B,Wow.hubﬁﬂowww\—a—v

3 31y 15 o s G e i s 31l 4 o 5

Create a system image 4y Jf s, (V4 =Y &) Backup and Restores oy e Caan Jily 53 =)
Next asSs (655 5 035 pasmda |y glatdy dnad 0 o3 Jowa (VY= V JS2) 000 (o 5L o8 6008 o =Y

YYY



® Sss Sy pohn iy 2 2 aad

)AA;AQL';\Q\,,:&;;MQ}:S\)\b_x\)ajilm.kg\j@diu&)}m)a ‘(\‘\‘—VJ&:)‘_;M.);K);—Y’

<3 30 g Oty a3 b 1S SIS Next a8 6,

Whiere ke you wissd o e the backap!

& 1yare a4 ey o i e B Ve S i e e ey e

Wt 1w iy W e i
T e e i A A o B
b e

Ol va 0 5 Jona et Y Y-V S

el ol R e e L

M il Ty i
Bl TS E i e EE Eall

S I

=]

Ol adnas g B 52153l 03 S i) =YY -V IS

Yy



Shais e (s

System repair disc ags Y-0-Y

Sl Gl sl ol 5 35 o salizd SL1 6 518T o1y (51 88 ol S e oasd s
e 1 0 L ) s sty 450d S 0 a5 ) 5 g0 s 2] 5 0 8 e
tams ol 1) 5 ol e oS

Create a system repair disc 4y § (55, «(4 =V JS2) Backup and Restore o o <o Caas S 53 =Y

%sg.gscreatedlsk%s)dj))b);uw\\)JEJJ}A}“)Jc(Yf_inu).)}M‘jdjLéd)éls).)_"

Select # (VDA davee snd @l & blsnk dss by The @

A ppiem repasr dnis can b ured g biol prae jompater, B alig qonlsng
T EE DECEEry RO Tl Can RElD 50id VDS Winaioat hom a
g IS OF IEGIE Four compuled figm b FriSem st

Diwe: |l OVD AW D iy |

WM&}W—Y?—VN

(Restore) locis adws 2Lk 7~V
o g Sledbl gl s b3k law s dil 5 o 005 o 51 et SLeMBT Jds pa b o 5500 0
auns ool 1 5 oo B S5k s il S5k
(Y0 S) 55 o 3L o8 65008 53 S SIS bl ot 133 8 (5 e 13 0ty dnas 0] (5, )
£l 352y 25 48 A
355 s 8 & oleidy s ol 51 WG L5661, : Restore my files from this backup a.:..u'fo
(a8 Ss! |, Restore my files 4y § «(Y#-V JSi) Backup and Restore o o s sl 5 )

\AA



oluidy b aus 51 L L5L 1, : Restore files from all users of this computer & fo
M; (Y# =Y JS) Backup and Restore s gy 53 il 5 go) 3508 oo oolinal &1, opl 0,8 48
(48 Ol |, Restore all user’s files

Sty avud Jauw g o ool sliad &y s g1, - Manage space used by this backup ngo
Backup and Restore s zy sl (iz 5o dil 5 o) Cual sadoals gL YV=V JSG 10 8 55, 0 K &
(a8 Ol |, Manage spae u; (YP-V JS)

Choose an option below for the selected backup

& Restore my iles from this backup

% Restore files for all users of this computer
% Manage space used by this backup

Ol b 5L YO -V K

T S
b -
==
[rp— [ T T
el b =
e e T e L PR e
R e e
RILrr Y 0, s, @ DO PR
L o
Ll
o e - S
Wl g e
. B L7 s B W A TR, T
sl e Burnim rp b oy i ——
T el L Tt

b J6 L5k -Y8 Y S



g ki

P Fiem (00
= =

i Fdid el e =
i ena Free o e i d by bty dlata e bt

e e Hoite olambed sibbia |
Treirw s v myntars sy Bk g v e 3| Chisrgs sty

s o3line) gl g pae -YY- Y S
(Y0- Y &) a8 SUS Restore my files from this backup 4 % 55, —Y
S oy 1 ol 5 05 8 SIS Browse for folders 4y ;5 (655 5 55 0315 iles o oty onl 5o olasicty dbens

Cad 0 200 2 530S Ozl | Restore files from all users of this computer 4 3 € i, 50

A1, ol aes plandy b a5us
g < s5ls u«a\.u
Ferpastar oo W el B bow s e bokdiery. 13 pvines
i gy W o g
IS —_—
T B ¥ i
w
e
BN | Yes

5,50 Backup obws| -YA- Y S



8 Ol LS Jasia | Oledbl SLsb Joue (YA =Y JSE) 55 o obles & (5,58 s ¥
JIn the following location 4 )8 s &5 e y3 5 el Jus! Jowa > 43\ In the original location
Restore 453 ¢ 5, .;,d@rlqal‘)»oba&lw‘lu.\gsuaxb\)@I}M;WBrowsed:d”&,le

Whare do you mil o netne your St
e P e s el LAt |

Lt deen |

e bl e

et Joms s ¥4 Y IS

1S SIS View restored files 4y S (¢ sy bt b3k sl bl ssnlin (61, .5 oo Sb3b 0leNb1 -0
ey 2 0Lk 4 b LB Sb5L Jal e Finish asSs 65, SSL (Yo =V JS4)

Sk okl YooV IKe

R I PRV PP S NERIPESER S RN

Yy



Shais e (s

Task Manager b ,i§' J 0] V-V

XY B T PR (P PR PR R Lol g s o] 5 5 aal y oy e Sl Task Manager asb
taes ol ) 5l s 51 (Sl )

-2 Ol | Start Task Manager 4 % 503 5 ol , SIS aid s 15 51 s a4l 5o )

a5l | Ctrl+Shift+ ESC S 5 alS -Y

Start Task 4y S (55, 3.5 g8 2315 Lles & (g1 ambs 3 5 ds ,LS |, Ctrl+Alt+Del oS 5 adS =Y
.S SIS Manager

cp;qu\g\)géswlﬁjﬂwd\)b o ey o) (Y =Y JS4) 5 5 s 0lles Task Manager s

c3l st S

Applications & , yu \-V-Y

(SEatus ¢ yiee 53 5 Lol Jm 3 s 4l y Cod (Task Ceand 3 (¥ =V JS&) Applications &, ju 5o
8 Wotous Task Mara
| File Optwnt View Windows Help

| Aopicatens |processes | Servces | performance | hetworing | users |

Caaly p s pesb Ghle S p Gy

:whwbxl;dc«ab),;

! 5 :(Running) | ») Sl -\

| ramk Staba
kamﬂﬂl-m Burring A8 K gy el
Diondons Meda e g : (NotResponding) 3/, ’cwl.{cha—Y
BT | —— ’
[.u sl sty ot | S s 45 ok 5 s o ) s
P |
s End Task 4y § (65, SIL .S

vk Ly aaly ol il

Task Manager s o - -V S

Y¥A



S OBl |y sy g0 daliy )l BB s 503 S SUS New Task 4 8 (g5, s dali, 5121 1,
& ]y FeMblo oy il o gt bl Ll Ol 53 sl 4ol s asl 5 oo Switch to 4 8 (55, SUS L

g g 0303 Gl il 5 CPU 5l salizel ol jae (loaiy] 3 sl

Processes S , o Y-Y-VY
oele Cal \R\JB)JAJU))JSGB&)\J%\gdaj)lfdlbalgbéw‘(T'Y —VJ&J)&J{JMOA\):

.S SIS End Process A;i)‘fg” ‘QTQL&J}\)"M wly g ‘&T}&@ogla Sblsly coad ol

T — = ﬁgm_‘;—_l
g =l e — A

Pivysical Memony: 2T%
Processes < aeYY-Y wa
—e LAW)

s g Gl | ol s L;Lra..\.'JJs Ceed «Show processes from all users 4.;]?

PRIR
S Gl i 3 ol SIS (6 530 53 35m 30 S0 45 4
rfa




Shais e (s

Services KJ{,‘ Y-vy-v
Gy S L s g oals (il b 4 Lol o 3 "6l v o G ((PY =V JS0) S 0] o
Sl g Gl o goonls Glules Lok & S0y 55 355 90 S s e 45 i (Services 4sSs
Start Service A;U‘f‘gh.\qudlﬁ\d\j,w}g&ssl\,StopServicea;u‘fju;gub;iﬁjduu,.Uﬂ

S sl

Performance < , ,u ¥-Y-VY
Jsb 53 CPU clas as s 5 (CPU Usage) dias) 55 CPU Cullab wus s o(¥F =V JSi) S e ol o
dasl> O s 4l e 510500 cpl osMe Gl sud oals Ll (CPU Usage History) [1s s &y g2 & 0la

ol s 0313 UL«H Jy

11 et 0L Ly bty 65 o il ole s o5 Vpums S S slradlpa 1 T0°

5 g0 48 s b g a1 B S



[ Windons Tak Vanager R

File Optiors Yiew | Heip |
wlknm'hm'-mhu-ﬂquﬂ

CFL Ui riwlerp

Pl Memory Lasge mgiory

Porpmanal Bemary Wl
Tl L 112 ] "'l'ldli 20eE?
Ll L. Thraasl = ]
A B T Pracessed 54
Eepm W i Tims fad=0d 37

Cowrrret JCH 1/t
Eprrd Mgy y [WE
Faped 152
[ B sy R i blerwtar ..

I'-‘rwnm:ill CFU Unagr 0% Prrpcal Memone IT% |

Ry P

Performance S, u Y-V S

.3%@@3\)&@4&2‘5&0)&‘5&@@Lg.lau)\)g&\b)b}dsjﬂd\)a

&.\5\, Jrﬂ&a_\\_\wbML&W)‘A)W‘J\»)J‘\SG‘j)KrLs(“a—vk}&«)&jﬂd‘).\

[ Wmdows Taik Manager = Lo ) i
| Pl Ol Vit Hiokg |
| sootcemern | Processes | Servoes | Peremance | tartearing | w208 [

|
e L W LA e Pl LERR
B e ] v Cormgiy
ﬁ'un:n'ln.ﬁ-l {.‘Lllhq:h Py al Moo T

YO\ Users & o —¥0- Y JSKu



Shais e (s

—e LS50
ssb & d 8 0o Sl Switch User 4 % «Shut down Cued ) (Start ¢ g2 5o S|

.)}mo.db.\bl.«u ‘M}\o.)\.&.:u\JL):Q\IJ\SMJQ)@MC)B)‘,.\Q}}\J.«Lf

S sl [y Lol Jlm 3 (6 g e i3 (b el o 1 0 =Y (e

(S atin 5 g s 53 |y Sl 5 CPU Sloslizul ol doys : =V o 08
Device Manager L IS J 0| A-Y
S a ) slead g abl, 5o &8 bl Con Cy e oKl (b s8aus e | Device Manager 4,
taws il ) 5 6l gy 51 (Sl ol Sleslial 1, oms
39 o 5 8 (6,0 55 . auS Ol | Properties 4y S 503 S Cul, SUS Computer Sel 55, -
.S SIS Device Manager 44 8 (5, (Y9 -V JS4)
Say (TP -V L) a,d@)‘lgﬁd)glf)a}u;;&ﬁSystema;gfd”Controlpanelnﬁ;g,).a—\’
.48 SIS Device Manager 4, %

s s (1)1 3| Cdras Cnaed a5 (FY =Y IS) 5508 g0 0015 iulei Device Manager s oy

2390k o bl e (53,
B o s
——— i i) wher o e el e e
|!‘_"_'.':_"'-r_ r] S e
W e [ p——
Ll [ ¥
A L — [ —
e
Hang !-_.,_...._.._
o e R Lan T P D CERR CH
e e L ]
. Lo e L
s Pt fonir ‘
T fp— [} =T
Fréz=ze. 1 prommon @a B E e W e —
. Pl o b e 11 By

s Oladein s iy -YF- Y IS
YOY



Device Manager s 2 -YY -V S
G320 53 S SIS éwﬁﬂd})liw;&sg}eb&%&%h a0 p bl Cosialia sl
O LS 5o cadle vl s i WS 5 b 4 oS 50 53 5 8 Cadle Al s el S S
Ol S a8 loneo 548 (VA=Y JS) 35t o Al g 5ta el 55 oy ST 0 g o0 el

Yo" Qw‘s,)éub&dﬂ—“A—v‘&



Slodts Jale gt 0

Gl 5 SIS g0 glb g FF Y J s

oy s ol Co Vyplys aily 4o S ol by Update Driver Software
S Gl )
Mdb)\ ‘) AL_»«))AJ; d-\> ‘) )‘}‘C‘é‘“}ﬁb" UnInStall
..\;SG.GL;
..\mg.r\,;\ Ly il 153 ot Ol o o3l 1 s Scan for Hardware Changes
s g il 1) Gl 15 Con Ol guas Properties

..s).:‘;.&bwd\jﬁ.s)‘,a)l}lc,&d_buulfa\sg:mld)l}\rJJ(Driver))‘,;_b.s-\ Yot



Ao asMs ;f -Hi_

bJ{.ﬁQW}JQ\S%\dJ‘Mﬁ)b’}BJJ L s s & ol gl 6o dlasl 51 S§ S S @
o313 5 gy S Seans L) 31 5 s S pohn (51 (5kin yow 5l 51 Y S5y o ool
wdwﬁjgrquj&ﬁdbu@a_ \)J‘w;&;)acab’)&\&xb)bjg\u#d\j °
sk A 1 b 5Tl bl 5 eolizal 51y et il 31 o -390 0 438 100 S il p o S
.S (Format)
(Lds adasls L) Jais, 50 915 65, 500 Computers o 5,15 sl « s o S Format b an B 51, @
48 Sl |, Format 4y 8 565 8 el SIS
St Sy $la2b U S SU 1053 s § 5,0 o 51 b 4l o Diisk Cleanup 4ol Lo 57 @
td gl ) s 3l Disk Cleanup 4l , g1 21 sl 5 ]
Start—» All programs —» Accessories —» System tools —» Disk Cleanup

Disk«utj)'\‘&%;;Sidlbukléca”\aarm;b&u&,ﬁg)j®gdwd)b9)@6\j °
g ) e ylgaal s pl 12l 61 5 a0l Defragmenter

Start—» All programs —» Accessories —» System tools —» Disk Defragmenter
)3 gy B il (6 S5l LS Slas sl oSGl @
s pladia |y 5k, 50 slb U 51l s g oSa Backup 151 b osls 5l Cblis ol an 5L @
Backup 43§ «Control panels st s 15 ol 3loolizal g1, a8 U5k \Jhghﬁsl}:@d),j@cj\}aﬁ
.S Ol | and Restore
bl ms w8 a ) 5, 50 lﬁ\JL)adu.\;ﬂL&)uub}cﬁjwo&\ .Task Manager 4l , ®
-0 SA3s1 | Start Task Manager 458 503 S Gl , SUS aidy 155 51 Jo 4l S s aaby pl 00 S
a1y sl ond e bl 5o 8 13l Cove e oSGl (s o&aus L Device Manage 4l , @
-3S Osl 1, Properties 4y 03 S Col, SIS Computer oSl 55 4l a5l ool 51 B g

.45 SJS Device Manager au 8 (555 0344 g0 5k € 08 s

\



Shais e L~

Learn in English

Task Manager

Task Manager displays the programs, processes, and services that are currently running on
your computer. You can use Task Manager to monitor your computer’s performance or to
close a program that's not responding.

If a program on your computer stops responding, Windows will try to find the problem and fix
it automatically . If you don't want to wait, you can end the program yourself by using Task
Manager.

If you're connected to a network, you can also use Task Manager to view network status and

see how your network is functioning.
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Learn in English
View, pause, or cancel a print job
Once your document or photo has started to print, you can pause or cancel it via the print
queue. The print queue shows you what's printing or waiting to print. It also displays handy
information such as job status, who's printing what, and how many unprinted pages remain.
Error! Hyperlink reference not valid.
If you've printed something by mistake, it's easy to cancel the print job, even if it's underway .
To cancel an individual print job:

1. Open devices and printers.

2. Open the print queue by selecting your printer's icon and then clicking See what's printing
on the command bar.

3. Right—click the print job you want to remove, click Cancel, and then click Yes to confirm.
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Learn in English
What is a user account?
A user account is a collection of information that tells Windows which files and folders you can
access, what changes you can make to the computer, and your personal preferences, such as
your desktop background or screen saver. User accounts let you share a computer with several
people, while having your own files and settings. Each person accesses his or her user account
with a user name and password.
There are three types of accounts. Each type gives users a different level of control over the
computer:

* Standard accounts are for everyday computing.

* Administrator accounts provide the most control over a computer, and should only be
used when necessary .

* Guest accounts are intended primarily for people who need temporary use of a computer.
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Learn in English

Using Windows Help and Support

Windows Help and Support is the built—in help system for Windows. It's a place to get quick
answers to common questions, suggestions for troubleshooting, and instructions for how to do
things. If you need help with a program that's not part of Windows, you'll need to consult that
program's Help.

To open Windows Help and Support, click the Start button, and then click Help and Support.
@ Search Help :

The fastest way to get help is to type a word or two in the search box. For example, to get
information about wireless networking, type wireless network, and then press Enter. A list of
results appears, with the most useful results shown at the top. Click one of the results to read
the topic.

@ Browse Help:
You can browse Help topics by subject. Click the Browse Help button, and then click an

item in the list of subject headings that appears.
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